
(a €ov.mmd oflndia Enre'p F)
CORPORATE OFFICE

1r Ftmr. shmrs'nch'iBrr*m,lsipdh,N!,erhi-l

The A I Heads of circLe
&
Orher Adm nistratte Units oi BSNL
All GMs/Addl.GMtDGMs ot BSNL Co@o€te Ofi@.

SubtecF Tempo6ry Oeputatron s5 Coodtnatd/p€sislanr Haji OfiierAi.ji ABststant io
Consur.te Generat ot Indta, Jeddab, SaldiA6biafof HEii -2016

The und€rcigned is diected to r6ror t€ser No.M(Haiy1 183,0212016
dst€d 31 .12.201 5 (@py atlach€d) on rhe 6bow m€ntioned suqed and lo sEy that the
applicanls sholld fll-up the application onti.e which is a€itabt6 on website as menljon€d in the

The ast dare for tirrmg, n onrtne app i€rion is February 15,2016. Th6 tasl dEte tor e6tpr ol
ha.d copies olonlrne flled appll€tios atongwih €quisite enclosur€s is March 14,2016.

This i.sues wllh approvsl of @mpetent authoity
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Ministry ol Enehal AffaiB lnvit$ applletions trom hal€ MlsliE
pemanenl employees wofins in Ce^1ral/Slat€ Go@.nmenVUTV PSUV
Auto.omous bodies tor tempo€ry deputaiion io Coisulate Geneal ot India,
Jeddah SaldiA.abia, to r€nder asistan@ to Haj plgdms as Coodinltors,
Assislant Haj OlticeE 5nd Haj A66btanb for Haj-2016, Enployees working
on lempocry/Parl-tihe/Seasonal/ConlBctual/Ad-hoc basis are not elisibLo ior
depliarion. The peiod ol depurarion willbe appoxjmately 02-03 tuonths.

No. il {HaJ!l183/02/2016
Gov6mn.nl of lndia

MinisLy of Extamal Affal|5
(Haj Divlslon)

NewOelhi, Decembe.31, 2015

OFFICE MEMORANDUM

2. lhe eligibilily crileria and olher tems & @nditions are al Annerure.A on
the webstesr ww.mea.oovin, !w hai@mmitt@.oovin and hflp://haimea.n c.
rdE!

3 Applicant should lill{p th6 applicarion onllno ohich is avaitabte on
wehile httpr/hajnea.nic.in/haj. A hard copy ol the online nlbd in applietion
fom in original dulyapproved bythe lespec|E Competent Aulhority along with
requisite enclosures marked with 'Application forOeputation ro CGt, J€ddah'
on top oi the envelope should be soni to th6 iollowing address:

Under s6.Etrry {Haj),
Ministrv oi Extenal Aiiairs.
Room No 304.
Indian Societv ol lnie.natio.at Law
VK Krishna Menon Bhawan
I, Bhagwan Das Road
New Delhi-110001

4 Inleryiew lor selecllon of €ndidatds qoutd be @nducred bv the Ministrv
ot Eneral Arar6, New De hr Dsle lme ano venJe of tl^e in|etoEw 6hatt D;
mlrmated lo the eligible c.ndidates in due @urse No T,JDA or any olher
alowdn.es ror appeaTq In rllerupw shatt be pad by rt-e Mnisrry ot aderna
Allalrs The selecllon ot depulaiionisls willbe done on the basb of length of heir
setole, erporience. desiEble qualilicauons.nd iilotoi€r PeleEn@, ho@ver,
wil be gven to lhose €ididales who a€ working n Polie t Para mititary
sefries. M nisin/s decision regarding selection ofendidates shaLlbenna. No
correspondence, inthis €gad, will be considercd lrcm anyapplicanl
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5. Th6 sleted endidates shoutd app,y ior an omciat pspod at theirn€dBt Regional Pa$pod Oft@s (RPOE) immediaEty on E@ter ot the
electjon l€lter Hai DivisFr kI nor siertam any €qu€srs for smnsino Ofiodl
lrsspo.ns D€rarrs of RPos are avaitrbla at $ebsir€: hno://oa!3@n;dd.od.in/.
Ine *E@d endEares need to ritlup th6 vis form abo which is aEil.bb at
Annqure 'B ol onkn6 aoEk€rion

6, Th. r.3t dat6 ro, flting-tn on[o. .pptica on
l.et dat6 for |4iFt ot hard copta€ ot onti.€
requisne €nclosuB b il.rch 14,2018.

l. Fobruary 15, 20t6. Th.
tiued appli.alions alongwjtl

4P-**,-
(H.ri.richindE)

Seslary 10 lhe co!€rnnent of hdE
E-mait: ushaj@rEa.govin

T€101.1 23386327

2.
3.

5.

All Minisli€./ Depa.nn€nb ot ihe cowmment ot tndia.
Chi€fsedelado! of atl St€Ls and Uoion Tcr odes.
Heahh S€c€bdes ot aB S6tes and Union Teritodes.
Psu6/Autonomo€ bodi6.
Haj Commite€ of lndia, Mumbj and a[ Stais HEi CommifiE€.

E-ni",-



ANNEXURE "A''
Admini6!ativ. PeFonnel

Minbiry of e{ernal Atfan3
(Haj Division)

App i@nr should enslre that the had @py oi the onlino nlEd in
appllcaton In onglnalduly app.oved by lhe CompelenlAulhoriiy a€ s€ntto the
Haj DivLsion oi the i,linistry of External Atfans by lhe specined due date. Atleniion
oflhe aooli@nls is aso inviled roward Clause 20 of the CCS (Conduct R!les),
1964 which says, "No Govemment sory.nt 8h.ll brinq or atbmpt to bring
rny politlcal of other oullide influ.nce to bear upon any .uP.rior .uthority
to furth€rhle inleresb In r*pect of matt rs pertaininoto his 3edice und€r
Governmeni." Ministry may inilhte disciplinary aclion againsl such applicants
who vlolale the above-nentioned clause.

1. lnstructo.s for aDllicanl:

Eliqibility crit€ria.nd olher Terms A Conditions forTempoEry O.Publion
or Coordinator/Assistant H.j Omc6r/ Hai Assistantto consulaie oeneral ol

India, J.dd.h, s.udi A6bla for H.j -20't6.

AppLi@nl should fillup appicalion o.line which is available on websile
!!!p:]lbci!!c4.d.ci!&i
A hard copy oi online flled in applicaton in o.iginalsholld be sent along
wlh fo lowing enclosurc:

(i) ce.tiiicare in originalfbm the Coqpelenl Auiho tyinlheprescnbed
lormal appended lo tho app icalion fom along 1d'th a leilet
foNading lhe applicalion. Appli€tiof Eceived wilholt the
appoval of the competent Authodty will not be conlid.red,

(ii) six passpoil sie colouEd pholographs in white background,
(iii) Ouly attested Maiiculation/Ssc cenri€b or any olher documenls

ln suoDod ot oate of Birrh.
(iv) Medi€lihess endicale (ln oriqin.l) frcm 3 Gov€rnment Hospital.

Appli€nl musl nol be suffering fom any se ous aimenl i.cludlng
hea( disease, hvpad€ns on, diabel$, asihma 5nd kdney problems
elc. Cedifi.ate issuins authorily wiLl be held responsible if
informaiion rurnished is round lale or incorect, Govt or lndia €n
recover tull or panial amount spent on applL€nt.

(i) Applidni shoud lillup applicalion online Advan@ @py of ihe
applicalion/ hand w tien applicalion, appli€lion with cor€clEns or
incompLele ln any iorm wllhoul encLosures will not be considered.
Application nol duly loNarded through ihe proper channel or
re@i@d aner fte dle date willnol b€ consideed by lhe Mi.istry.
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(i) APplicant ihould not be le6s th.n 25 years and Fore th.n 50
y..rs ofsqo a. on 01.07,2016.
Appll€n1s deputed 10 CGl, Jeddah during Hai2014 and Haj-2015
or detuted lo CGI Jeddah for lhree or more tim* wlll nol be

A hard copy of lhe applicalion ford in origin.l duly approved by
their respective Competof,l Aulhorit along with th6 .equisile
enclosures marked wlh applicarion for oeputation to ccl, Jeddah'
on top oi lhe envslope shouLd be senl !o theiollowing addres6:

(d)

Under s.cr€tr.y (Haj),
Ministry of Exlernal Atr 6
Room No 304
Indian Societyof .lernational Law
VK Krishna Me.on Bhawan,
9. Bhagwan Das Road
New Oelhi-110001

2, Eligibility Crite.ia: Employees working on Temporary/Pan fme/
Seasona / Conlraclua/Ad-hoc basls aE noi eliglble for deputation

Coordln.tor.: Deputy Sec€tary lo the co!t. ot lndia or equivatenl in
the G.ade Pay ol Rs.7,600/- (Pay Band-3) aro elqible. Ofiic€rs compleiing fve
yea6 of seruie as Under Secrerary to Gov!. of Ind a in the GEde Pay ol Rs.
6.600f or equilalent are also e igible for the post ofCoordinator Ofiicers in th.
Enk or oirector& above (drawlnO Grad6 Pay hor6lhan Rs.7,600/-) will not
b€consld0r€d.

AssisLnt Hai Oficers: Th. rpplica.tshould be holding a post of Under
Secrelary or Seclon Oificer ol Cenral covemment or eqlivaent in the Pay
scae ol Rs. 15,60039,100 with GEde Pay oi Rs 6,600/-Geruie as Under
Secrelary at Ghde P.y R. 6,6001 must be less than five yea6.) and in the
case of Secllon Officer wirh Grade Pay oI Rs.5,4001& Rs.4.800/ in ihe Pay
scae or Rs.9 300-34,800 (Pav Band 21.

H.iAssisiants:, The applicant sholld be holding a posl olAssistant (at
Least rwo yeaE in Govr seryice) and uDc (at teast fNe years of sedic€ as
UDc) ol lhe cenkal Government or equivaLent. PEIeEnce will be siv6n 10 ihe
o(icials orAssislanl level ol CentElcovi. or equivalent in the Pay Scale oi Rs
9,300-34.800 (Pay Band 2) with Grade Pay Rs.4.500r & Rs.4,200!. The
apprrcads having Pay Scale of Rs5,200,20,200 wilh Grade Pay Rs 2400/, caf
a$ apply for lhe posl. Olncials in the ank ol L,O,C & b€low or drawing
Grade Pay less than Rs,2,4001 will not be consideed,

3, Ou6 woighiage would b6 giv.n to:. Proliciencyin rcgonal langlages. Knowledge of Arabic anguage
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Expenence inCrowd Contrc and Disaster management.
Experlerce n Publlc Relations, Administrative. Police

Cou6es in Oata Enay, Computer including prcliciercain
E-mall & interiet, LAN and WAN lrom NIC or pe6on
cedricate lrom Depanmenl ol Eleclronics.

Atlachmenis (Optional)which nay be atach.d wlth lho application.

1 Cenifl€te ot experienc n crowd control and Oisasler i,lanEaemenl
2 cedfcare of proriciency n data enlry/compulef Applicalioos.
3 Certiticale oiArabic Language proiciency

Duing lhe deputation period, Basic Pay, HRA and Fo.eign Allowance a5
admissib e io India- based slaf ot equiva ent rank in Consu ale GeneElol
India. Jeddah will be paid HRA wll hdeEf no1 be paid lo lhose
empoyees who a.e in possession of Govemmenl accommodalion in any

No Daiy Allowsnce wolld be admlssible for lhe pe od ol deputation al

Economy cl6ss air licket lo & lro Jeddah rculd be provided io lhe

The selecled candidales will be enllllod lo nomal baggage allowance oi
20 Kgs.
Acommodalion would be prcvided on sharing basis to the dePulationisls.
The ofiicials seecredwillbe enlirled lor eight days pr€paralion4omi.g time
belo.e depaduG. However, no p.yftant aill be made in case the
appli@nr s not abls ro pro@ed to saudiArabra or stays b€yond 6i9ht
days prepa€lion I me on accounl of any admlnlstralive €xlge.cy
No jo ninq/preparalion tihe s admLssble on ellm from deputalion i.e.

No conveyan€ ailowane shallbe paid tor completns va ousio.malltes

Expefd ture on a@ount ol lo & lro an l6velto Jeddah wilbe bohe by lhe
Ministry of External Affairs
Expenditure on account ot salary, preparation Ume and accommodalion in
Saldi Arabia duri.s lhe depuiauon pe od wilbe bome by the CGl.

Oeploymeni .nd DuriB ol the oeput lionislE:
The seryi@s oflhe deoulalionisls willbe ar $6 disDosalofhe Consllate
General ot India (CGl), Jeddah duing then depulation and they will be
deployed by CGl, Jeddah aivadous Branch offices in Makkah, Madinah
Hajterminalal Jeddah, camos alMina and AGta| elc on luoclonalbasis
to render assisrancelo Indian Haipilgims.
Theywillalso be deemed lo be on 24 hours duty duing the entire pe od
oi depualon and willbe alLocaled tasks for specilied dulallon depending
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on €xigencieB, No ertF Mun.rdlon or comp€n!.tlotr will b€ payable
to thom $aept lhe nomal admi$ible FoEign Alltuane.
To asEl palgnms at th€n MaKlbs .nd emp€ dldng lhe pilgdmge,
To assi$ pibnmE h UEtr da:ly activilies ano arEnd to hon gr|€vanc€s.

To assisl lhs piEnm6 lo pedorm lheir H4 n&ab.

Gen.ral Condl{ons:, lf ihe selecl.d c€ndid.le do€ noi Eport to ihe Ministry wiuin the
stipuhl€d lire, th€ nen €ndldate in lhe waitjng list would bo
@Fij€r€d wilhout s€&ing a.y notie ro rhe non+portinq endidata.. lf any idomation giwn by ihe €ndidat6 is found wrong at any 3tage,
his candldalur€ will b€ @nelled. Tn. dBpadnenr @nem6d shalr b€
aslcd L lake appopde dsiplinary action against rh6 €ndkrat€ .nd
lh€ €&endiluE indEed by lh€ l'linislry $ll b€ r€covar€d.

' The sobcr6d candidaFs fill nor be .llo@d io tak€ any of rhoir family
membeE, inclldinq sPori*, ev€n atlhei. ou/n.oEt.. The l€l.cl€d candidatei are no! dlMd to inieracr w h th€ m€dla.
Violalion oi 0|i3 €ondflloh willE5u!1in imn€diate reEll and disciplinary

. Th. dopuiaiionErs should alsFys b. in civil d6lh.t. Failu€ lo p€fom duiies a$isned to he deputationi6b eii3bdody
colrld l€ad to immediet6 repairblion to Indi. and dBciplin.ry acton
includi.g partial or tull reoovary ot !h€ Gov6mn6nt momy sp€rt on hls
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